Visit www.askgrapevine.com/update
Login using the username and password supplied.

Usernames and passwords are case sensitive and care
should be taken not to include spaces before or after the
codes as this will invalidate them. Click the Login button to
proceed.

If the message 'Authentification Failed' appears, or if you do
not see the following screen once you have hit the login
button, please contact Executive Grapevine.
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Welcome to the Executive Grapevine Database

Please use your username and password to update the profile of your firm at any time. If you are a membership
co-ordinator for an internati I network or iation you may need more than one passwaord.

Update Login

L 1
]

User Name

Password

Forgotten your password?
Pleaze email passwordsi@executive-
grapevine.co.uk

Follow the online prompt

Once you have successfully logged in, click the
Update Entry button to begin reviewing and updating your
entry.

o =

SECURITY WARNING : To ensure the confidentiality of your data, we advise Internet Explorer users not to
accept the option to remember your password.
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Welcome to the Executive Grapevine Database

(" intropucTion Y sINGLE oFFice [ MULTIPLE OFFICES )

~
Welcome to the Executive Grapevine On-Line Database of the world's top consultancies.
On the following pages you have the chance to expand upon and provide full and
detailed profiles for both your company and your consultants.

In order to ensure you have ample opportunity to perform your amendments you can
visit your profile and update it as often as you like, sending it to us when you choose.
Once your updates have been sent and added to our master records you will receive
confirmation by email and the have opportunity to revisit andior update the profile
whenever you require.

Why not take this opportunity to place your order for books at pre-publication prices?

Please note that entry into any of the Executive Grapevine publications is by invitation
only, and is at the sole discretion of the Editors.

e >
' ] Update Entry ] Book Deadlines || Scheduled Downtime
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Overview - All the details at a glance
The default screen you are taken to is the Overview.

This allows you to review, in one place, all the information we
hold about your firm. To easily print the details, use the link
Go to a printable version of this page.

The Overview is exactly that, and details cannot be
amended here. In order to change particular details, click on
the relevant tabs running along the top of the screen...
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Please Select Office :

| [MAIN] ZZZZ TEST SMARTIE EARTFAST MAIN (St Albans, UK (A)) — Modified 3-5-2006 10.08:47 AM »

Qverview Office Info Assignments Consultants Other Info Next Steps
Go to a printable version of this page Ll
OFFICE INFO
Office Attributes Recruitrnent Office [ Main Office ]
Company Name ZZ77 TEST SMARTIE BARTFAST MAIN
Sort Order 2
Address Mew Barnes Mill
City/Town St albans Telephone
Towen Sector Fax
PostcodefZip AL 0QL Email
Region/State :ggﬁ Counties - website
Country UK
Profile of firm Test run on 2rd Feb 2006 to see if the automated mailing on
submission of ghost record. Entry submitted by ‘This is My test’
and email given as tinnerd=zp@yahoo.co.uk
Net fee income for the No. of consultants v
4 back Order Pre-Publication Boolks next )
&] & Internet

Office Info

Clicking on the Office Info tab allows you to amend contact
details and the profile of the firm. Remember to scroll down
the screen to view all the information.

The Other Info tab allows similar changes to be made to
fields such as 'Other Services' and 'International Partners
and Associates'.
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Please Select Office :

| [MAIN] ZZZZ TEST SMARTIE EARTFAST MAIN (St Albans, UK (A)) — Modified 3-5-2006 10.08:47 AM »

Assignments Consultants Orther Info Next Steps

Overview Office Info
Please enter ar Eh#deta\\s of your office here ? Lo

Office Attributes Recrurtment Office [ Main Office |
Company Name ‘ZZZZ TEST SMARTIE BARTFAST MAIN |

Sort Order This is the fetter under which vour firnrm will be indexed in the book
Address

New Barnes Mill

City/Town StAlbans Teleph |
e o |
Postcode/Zip |AL400L Email |

Region/State ‘Hmme Counties — North vl wWebsite |
Country | UK ~|
. ’— If yau are the main administrative office for this counry
Office Tyne pieaze type ain’, if not please fvpe Yocai’ h)
4 back Order Pre-Publication Books next )
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Assignments

The Assignments tab allows you to provide information on
the assignments your firm has carried out over the last 12
months. Percentages can be assigned to for the way
assignments are handled and the level at which they are
handled by clicking on the relevant links:
Methodology/Clent Level and

Base Salaries/Candidate Level

Details of the Funtional areas in which candidates have been
placed and the Industry areas in which assignments have
been carried out can be submitted by selecting the relevant
check-boxes under the appropriate links:

Corp. Function Specialism and

Corp. Industry Specialism

NB. A maximum of 18 Function and 18 Industry check-boxes
may be selected.
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Please Select Office :

| [MAIN] ZZZZ TEST SMARTIE EARTFAST MAIN (St Albans, UK (A)) — Modified 11-13-2006 11:39.28 AN

Assignments Consultants Other Info Next Steps
iCa Lewvel
o Corp. ction Specialism
o Corp. Industry Specialism
Please enter or check details of assignments your office handled in the last 12 months Lo

Methodology fClient Level - enter the percentage of your business in each category
Retained Search o Contingency Search o,  Selection o7,

Guidance on completing this section:
Percentages are to total 100%. A typical breakdown therefore wouwld be as follows!
Retained Search 40%

Contingency Search 40%
Selaction 20%

This wouwld describe a firm that uses a pure Search method for 80% of all assigrments, haif of which are
i e and by i hac

raid an o eatainad baol fuehich ava naid rontinnancy b
4 back Order Pre-Publication Books next p
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Please Select Office :

|[MAIN] ZZZZ TEST SHMARTIE BARTFAST HMAIN (St Albans, UK (A)) — Modified 9-5-2006 10:08:47 AW w

Overview Office Info Assignments Consultants Other Info Next Steps

o Methodology/Client Level

Please enter or check details of assignments your office handled in the last 12 months

Base Salaries/Candidate Lewel at which assignments have been conducted in the last financial year
Up to £30k % £75k to £100k % £200k to £300k | o
£30k to £50k % £100k to £150k o £300ktoEs0ok | g
£50k to £75k % £150k to £200k o overgsook | w

MNE Salaries showld reflect the Base Safary of assigniments handied, exciusive of OTE earnings, bonuses,
share options, pansion, car allowance, healthcare efc.
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Please Select Office :
| [MAIN] ZZZZ TEST SMARTIE EARTFAST MAIN (St Albans. UK (A)) — Modified 9-5/2006 10.08:47 AN w

Overview Office Info

Assignments Consultants Other Info Next Steps
0 Methodology/Client Level
o Base Salaries/Candidate Level
o Corp. Function Specialism
o Corp. Industry Specialism
Please enter or check details of assignments your office handled in the last 12 months Lo

Consultants

The Consultants tab allows you to provide information on
the people working at your firm. Adding staff is done by
clicking on the Add Staff button, completing the details for
that member of staff and clicking the Save Staff button.

Removing staff is done by highlighing the staff member you
wish to remove in the list and clicking the Remove Staff
button. The list automatically updates.

Updating information for existing staff, for instance their
recruiting area or biography, is done by highlighting the staff
member and making necessary amendments (scrolling down
to required fields if needed) and clicking the Save Staff

button once you are happy with the changes for that member
of staff.

NB Key fields are 'Recruiting Specialisms/Practice Group'
and 'Biography'. Scroll down the page to view these fields.

.'rp. Function Specialism please select up to 18 T

Board

[lBoard [¥] chief Operating Officer
[l chairman [¥IMain Board Director
[¥] Chief Executive [¥]Managing Director

[¥INon Executive Chairman
[¥INon Executive Director

Corporate Services
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Please Select Office :
| [MAIN] ZZZZ TEST SMARTIE EARTFAST MAIN (St Albans=. UK (A)) — Modified 11-13-2006 11:39.28 AM

Overview Office Info Assignments Consultants Orther Info Next Steps

Staff at this office - Lo
Please select the staff member you wish to edit,

[0001] [——] Johnson, Hr Hark
0002] [H-] Bartfast, M= Smartie
[arren, Hr Hatthew

Managing Director Add Staff
Diviszional Director —

Remove Stal

Save Staff

Staff Details

Gender O male Ofemale

Qualifications ‘ | Publish this person’s name

(this is the defar
contact for this ¥
| >

next p

Job function |
<

4 back

~| Main contact r
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Next Steps - Sending your entry to us 'Itasnm dale Your Entry - Executive Grapevine - Microsoft Internet Explorer EJ@\l
Once you are happy with the changes you have made to the askgrapevine.com
entry (and you may review the changes made online using [;A‘I!;s]ezsz‘azlezungcgﬁARTIE EARTFAST MAIN (St Albans, UK (A)) - Modified 11-13-2006 11:39.28 AN
the Overview tab), click on the Next Steps tab to send us Overview  Ofceno _ Assignments _ Consuiants _Other nfo mmm_
your updated entry. el [ A

can contact you should we have any enquiries. - Advertising in our books
Fill in your details: Firstname; Surname; Job Title and Email, Firstname Simply cliek the call me back bLton
and click on the Submit Entry button. Surname

Job Title

Your update is now complete and an email confirmation will Email
be sent to the address in the Email field. —.

Cption 2 - Finish editing your entry later and then
Alternatively, should you wish to finish editing your entry later submitit to Executive Grapevine
and then submit it to us in the way described above, click on L] Continue Later | v
the Continue Later tab. This saves the changes you have - 4back Order Pre-Publication Books . next b

o P

made up to this point, but does not send the changes over to
us.

If you choose to Continue Later, please remember to return
soon, make your final changes and Submit Entry.




